SHORT-TERM RENTAL (STR) PERMIT APPLICATION / RENEWAL

Annual STR Permit Application Fee per each STR Unit: $50.00

Short-Term Rental (STR) Permits expire on December 31tof each year and must be filed by January 1t. STR
Permits also require a Town of Bowling Green Business License.
Please fill-out a separate STR Permit Application for each short-term rental you operate in Bowling Green.

Please type or clearly print your information below:
1. Short-Term Rental (STR) Location (The “Property”):

Tax Map ID:

Street Address of the STR unit:

(The street address MUST be placed on the dwelling in a position that is plainly legible and visible from the street
fronting the property. Applicants for STR permits where subject property has a shared wall or driveway MUST notify
the adjacent resident(s).)

2. Short-Term Rental (STR) Occupancy:

a) The number of bedrooms in the STR unit, based on Caroline County Assessor’s Records:

b) The maximum occupancy of the STR unit. This calculation is based on two (2) persons per bedroom plus two (2)
additional persons per unit:

c) Is this Property served by public water and sewer? (Check one) Yes No*

*(If no, the operator MUST provide a copy of the Virginia Department of Health Septic Tank Capacity for consideration
with this Application.)

3. Short-Term Rental (STR) Operator and Operator(s) Designee Contact Information:

Operator(s) Name(s): Operator(s) Designee’s Name: **

Operator(s) Email Address(es): Operator(s) Designee’s Email Address:
Operator(s) Complete Mailing Address(es): Operator(s) Designee’s Complete Mailing Address:
Operator(s) Telephone Number(s): Operator(s) Designee’s Telephone Number:
Primary Number(s): Primary Number(s):

Secondary Number(s): Secondary Number(s):

**QOperator(s) Designee must be available 24/7 by the primary and secondary telephone numbers provided to answer
emergencies associated with the STR unit.
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4. Short-Term Rental (STR) Parking:
Specify the number of on-site parking spaces to be provided on the Property for the STR unit:

5. Short-Term Rental (STR) Signage:

Will you have on-site signage for this STR unit? (Check one) Yes No

If yes, the operator is permitted one (1) minor sign, meaning a wall or freestanding sign not exceeding
one square foot in area, not exceeding four feet in height, and not illuminated.

6. Operator(s) Certification and Signature:

By signing below, I/we acknowledge to have received a copy of the ORDINANCE OF THE TOWN OF BOWLING
GREEN, VIRGINIA, REGULATING SHORT-TERM RENTALS & ACCESSORY DWELLING UNITS in Section 3-185 of
the Bowling Green Ordinance. I/we have read and understand the obligations to comply with these regulations. I/We
certify that all the information provided in this Application is true and correct. I/We also grant the Town the right to
enter the Property for inspection, as may be necessary, in relation to the Short-Term Rental permitting process.

Signature: Date:

Please print your name

Signature: Date:

Please print your name

For Office Use Only

Date Application Received: Zoning:

Application Reviewed by:

O 0O
Approved: Yes No

Comments:
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ORDINANCE OF THE TOWN OF BOWLING GREEN, VIRGINIA, REGULATING
SHORT-TERM RENTALS & ACCESSORY DWELLING UNITS

Chapter 3: Land Use and Buildings, Article 1 Zoning Ordinance, Division 15 Special
Provisions, Section 3-185 Short-Term Rentals

Section 3-185 Short-Term Rentals

A. The following definitions shall apply as used in this section:

1. Booking transaction - Any transaction in which there is a charge to a transient by an operator
for the occupancy of any dwelling, sleeping, or lodging accommodations.

2. Guest or transient - A person who occupies a short-term rental unit.

3. Operator- The proprietor of any dwelling, lodging, or sleeping accommodations offered as
a short-term rental, whether in the capacity of owner, lessee, sublessee, mortgagee in
possession, licensee, or any other possessory capacity (Virginia Code §15.2-983).

4. Operator designee- A person assigned by the operator to be available 24/7 to answer
emergencies associated with the short-term rental. Such designee shall be local, meaning that
the designee is able to travel to the short-term rental property in a one (1) hour time frame.

5. Short-term rental (STR) - The provision of a room or space not in a hotel, motel, or
boarding/rooming house suitable for or intended for occupancy for dwelling, sleeping, or
lodging purposes for a period of fewer than 30 consecutive days, in exchange for a charge of
occupancy (Virginia Code §15.2-983).

6. Residential dwelling unit- A residence where one or more persons maintain a household.

7. Annual Short-term rental permit- Requires both the zoning permit and business license
applications to be completed, issued, and on file with the Town of Bowling Green for the year
January 1st through December 31st. Additionally, all associated fees have been paid in full to
the Town of Bowling Green.

B. Short-Term Rental (STR) Permit and Other Requirements.

1. Notwithstanding other Town code provisions to the contrary, STRs shall be permitted to
be operated in existing, legal, residential dwelling units and accessory dwelling units in any
zoning district that permits such dwelling units subject to the provisions of this section. No
recreational vehicles, buses, tents, trailers, or alternative dwellings such as shipping containers
and similar structures shall be used in connection with the operation of a short-term rental.



2. No person shall operate a short-term rental without having first applied for and obtained a
STR permit from the Zoning Administrator and a Business License from the Town Treasurer.

3. The STR Permit application form shall include the following information:

a. The name, telephone number, address, and email address of the operator and
operator designee, if any. The operator shall notify the Town in writing within 10 days
of any change in the STR ownership, operator or operator designee during the annual
permit period.

b. An approved permit from the Virginia Department of Health if the STR is to be
served by a septic system and not connected to a public or centralized sewer system.

c. An owner’s affidavit authorizing the permit applicant to operate a STR if the permit
applicant is not the property owner.

4. The STR permit shall be valid from January 1* to the following December 31* of each year
and shall be renewed annually by January 1 of each year. An applicant must pay the permit
fee annually, which shall be $50 from the effective date of this ordinance, which is subject to
change in accordance with the schedule of fees for zoning permits as adopted annually by
Town Council.

5. The operator shall maintain a record of all rentals, which shall be made available for review
by the Town upon request. The refusal to maintain and make available the record upon request
shall be considered a violation of the STR Permit. All rental records shall be maintained for

one (1) year by the operator.

6. Signs to identify the STR shall be permitted to be one (1) of the minor signs permitted on
the property.

7. Hosting gatherings (e.g., weddings, receptions, or other special gatherings) which would
include a greater number of participants and guests than the permitted maximum occupancy
of the STR is not permitted in the R-1, R-2 and R-3 Districts.

8. Any short-term rental in violation of zoning regulations, including operation without a STR
permit, is subject to all applicable penalties as set forth in this section and as otherwise
provided in this Article.

9. Applicants for STR permits where subject property has a shared wall or driveway shall notify
the adjacent resident(s).

10. Safety.

a. The short-term rental shall meet all applicable Virginia Uniform Statewide Building
Codes for a rental unit and/or bedroom. The Town may inspect any short-term rental
with 48-hour notice to the operator for compliance with applicable building codes.



b. Site address. The short-term rental shall have an approved address number placed
on the dwelling or in another position plainly legible and visible from the street
fronting the property. Structures obscured from street view or located off of an access
road in excess of one hundred (100) feet in length shall also post the designated address

adjacent to the roadway.
11. Use regulations.

a. The operator shall not permit occupancy of a short-term rental for a period of less

than overnight.
b. The principal guest of a short-term rental unit shall be at least 18 years of age.

¢. The maximum number of persons in a short-term rental unit is limited to the lesser
of: (1) two persons per bedroom plus two additional people. For the purpose of this
Section, children ages 3 and under shall not be counted as a separate individual for
occupancy calculations; or (ii) the number of persons or bedrooms as indicated on the
Virginia Department of Health septic permit. For the purposes of this Section, a
bedroom shall be defined by what is permitted by the Virginia Uniform Statewide
Building Code, which shall also be reflected on the real property assessment records.

12. Operators shall include with each rental agreement provided to guests shall include a
written notification to the tenants of the requirements of this ordinance occupancy, use and
gatherings. Operators shall also include a hard-copy of these requirements in a visible location
in the STR unit.

13. The Town may suspend or revoke a STR Permit for the following reasons:

a. Failure to comply with Town ordinances, including the collection and/or remission
of the transient occupancy, state sales and personal property taxes and Town Business
License and STR permitting fees.

b. More than three violations occurring within a rolling six-month period.

c. Refusal to cooperate with the Town in a compliance investigation; including
allowing the Zoning Administrator or their designee to enter the dwelling unit upon a

minimum 48-hours advance notice.

14. Before any suspension or cancellation can be effective, the Zoning Administrator or their
designee shall give written notice to the short-term rental operator. The notice of suspension

or cancellation issued under the provisions of this section shall contain:

a. A description of the violation(s) constituting the basis of the suspension or

cancellation;

b. If applicable, a statement of acts necessary to correct the violation; and,



c. A statement that if no written response by the operator is received by the Zoning
Administrator or their designee within 30 days from the date of the notice, the STR

permit will be suspended or cancelled immediately.

15. The notice shall be given to the operator by delivering a copy of the notice in person. If
the operator cannot be found, such notice shall be sent to the address of record by:

a. Certified mail or e-mail to the addresses on the zoning permit; and,
b. A copy of the notice shall be posted in a conspicuous place on the premises.

16. A copy of the notice will be provided to the Town Treasurer to advise that any permit
related to the short-term rental may be suspended or cancelled.

17. Any determination made by the Zoning Administrator may be appealed to the Board of
Zoning Appeals in accordance with the provisions of this Article.

18. Penalty. It shall be unlawful to operate a short-term rental:

a. Without obtaining a STR permit as required by this section, punishable by a $500
penalty;

b. After a STR permit has been suspended or cancelled; or,
c. In violation of any other requirement of this Article.

19. Penalties shall be assessed in accordance with the Bowling Green Municipal Code/Zoning
Ordinance, as applicable.
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